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restate: to say something again in a different way, so that it is clearer
He is not changing the rules; he is restating them.

strengths: positive qualities in a person’s character
She is honest and she has a positive attitude; those are her strengths.

struggle: to try very hard to do something, even though it is very difficult
We watched the little girl struggle to keep her balance on her bicycle.

tough: difficult to do
My boss has given me a tough job to do.

tricky: something that is difficuit to do because it is complicated
I can get you tickets for the game, but it will be tricky.

weaknesses: negative qualities in a person’s character
He is dishonest and he has a negative attitude, those are his weaknesses.
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adaptable: able to change in order to be successful in new and different situations
You have io be adaptable to work at this company.

attemtive: listening or watching carefully and showing that you are interested
Professional performers expect their audiences io be attentive.

beyond: more than what is expected
She goes beyond her duties when she helps her coworkers finish their work.

comfortable: confident, relaxed, and not worried
I'm not very comfortable walking alone at night.

competitive: to try very hard to be more successfil than other people
She is the most competitive person I know. :

energetic: having or involving a lot of energy
Aerobics is too energetic for me.

eutgoing: someone who is outgoing likes to meet and talk to new people
We're looking for someone with an outgoing personality.




image9.png
punetual: amriving, happening, or being done at exactly the time that has been arranged
She's always very punctual for appointments.

respectful: feeling or showing respect
Respectful people are seldom late for meetings; they are almost always punctual,
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be able to: to have the skill, strength, knowledge, etc. needed to do something
1 have always wanted to be able to speak Japanese.

chance: the opportunity to do something
Thank you for giving me the chance io prove myself to you.

enjoy: to get pleasure from something
She enjoys her job very much.

fact: used when talking about a situation and saying that it is true
1 like the fact that I will be able to work with a variety of people.

flexible: able to change or be changed easily according to the situation
1 would like a job with more flexible working hours.

opportunity: a chance to do something
This is your best opportunity to save money on a new car.

schedule: a plan of what someone is going to do and when they are going to do it
1 have a very busy schedule today.

variety: many different types of things or people
The students come from a variety of different backgrounds.
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appreciate: to thank someone in a polite way
Thanks so much for your help; I really appreciate it!

appropriate: correct or suitable for a particular time or situation
It is NOT appropriate to use slang in ajob interview.

bid: an attempt to achieve or obtain something
Her bid for re-election was unsuccessful.

brand new: completely new, especially not yet used
His clothes look brand new.

cologne: a liquid with a pleasant smell that men put on their skin or clothing to make
themselves smell nice
Men wear cologne to smell nice.

deodorant: a chemical substance that people put on the skin under their arms to stop

from smelling bad
People put deodorant on after they take a bath or shower.

eye contact: when two people look at each other's eyes at the same time
He's very shy and never makes eye contact.
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greet: to say hello or to welcome someone
People often greet each other with a handshake and a smile.

opportunity: a chance to get a job or improve your situation at work
People with a GED or high school diploma have more opportunities than those
without.

perfume: a liquid with a pleasant smell that women put on their skin or clothing to
make themselves smell nice
Women wear perfume to smell nice.

press: to remove wrinkles from clothes using a hot iron
People have their clothes pressed after they have been washed and dried.

provide: to give someone something that they need
People must provide their driver’s license and proof of insurance when

stopped by the police.
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prepare: to get ready for something that will happen in the future
I haven't prepared my speech yet.

punctual: arriving, happening, or being done at exactly the time that has been arranged
My punctuality is excellent; 1 always arrive at least 10 minutes early.

rate: to judge the quality or ability of someone or something
How would you rate your attendance and punctuality?

responsible: showing good judgment and able to be trusted
1 am an honest and responsible employee.

shift: a period of work
The night shift is from 11:00 p.m. to 7:00 a.m.

strengths: positive qualities in a person’s character
She is honest and she has a positive attitude, those are her strengths.
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apologize: to tell someone that you are sorry about something you have done
I'm so sorry; please accept my apology.

arrange: to organize or make plans for something such as a meeting, party, trip, or childcare
She has a job interview tomorrow, and she arranged for childcare last week.

bracelet: a band or chain that you wear around your wrist as a decoration
Her bracelets are made of silver and gold.

crap: something that is very bad or is of bad quality
They sell a lot of stuff cheap, but most of it is crap.

disrespect: to say or do things that shows a lack of respect for someone
Children disrespect their parents when they lie to them.

noticeable: easy to see
Alcohol has a noticeable effect on the body.

opportunity: a chance to get a job or improve your situation at work
This is her best opportunity to get a job.
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piss: very informal and a very impolite word meaning to pass urine from the body
Where's the bathroom? I have to take a piss.

prior: existing or happening before something else
This job requires no prior experience.

professional: showing skill and careful attention
He looks very professional in that suit.

reliable: someone or something that can be trusted or depended on
Bill is very reliable; if he says he'll do something, he'll do it.

reschedule: to schedule a new and later date for something to happen
I rescheduled my doctor's appointment for later in the week.

rude: behaving in a way which is not polite and upsets other people
It is rude to answer your cell phone during class.
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dissatisfied: not pleased or happy with something
Unfortunately, we have had a lot of dissatisfied customers lately.

find out: to get information about something, or to learn a fact for the first time
What did you find out at your doctor’s appointment yesterday?

first of all: before doing anything else
First of all, check to make sure you have read the directions.

issue: an important subject or problem that people are discussing
Abortion is an issue that I would rather not discuss.

problem: a situation that causes difficulties
Drugs have become a serious problem in our community.

respectful: feeling or showing respect
The audience applauded respectfully at the end of the concert.

solve: to find the answer to something
He thinks money will solve all his problems.
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consider: to have a particular opinion about someone or something
1 consider myself to be an honest and loyal person.

honest: not likely to lie, cheat, or steal
He was a hard-working, honest man.

loyal: always supporting your friends, principles, country, etc.
She’s very loyal to her family and friends.

steal: to take something that belongs to someone else
Would you ever steal something from someone?

valuable: worth a lot of money
Their most valuable belongings were locked in a safe in the bedroom.

wallet: a small flat case ofien made of leather, for holding paper money, bank cards, etc.
You shouldn’t keep your Social Security card in your wallet.
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asset: a person, skill, or quality which is useful or helps you to succeed
1 think she will be a great asset to our company.

benefit: to give you an advantage, improve your life, or help you in some way
They are working together to benefit the whole community.

definitely: without any doubt
This book is definitely worth reading.

dependable: able to be trusted to do what you need or expect
I am a very dependable person; that is one of my strengths.

knowledge: the information, skills, and understanding that you have gained through
learning or experience
I have the knowledge and skills required for this position.

to prove yourself: to show how good you are at doing something
When I first started this job, I felt I had to prove myself.

responsible: showing good judgment and able to be trusted
I am a very responsible person; that is one of my strengths.
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slang: very informal, sometimes offensive, language that is used especially by people who
belong to a particular group, such as young people or criminals
1t is inappropriate to use slang during a job interview.

slouch: to stand, sit, or walk with your shoulders forward so that your body is not straight
Don’t slouch in the chair during a job interview; sit up straight!

sucks: very informal, used when you dislike something very much or think something is very
bad
If you ask me, this job sucks!

tap: to hit your fingers lightly on something
Please don't tap on the desk; it’s very annoying and rude.
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confidence: the belief that you have the ability to do things well
He’s a good student, but he doesn’t have confidence in his abilities.

employer: a person or company that pays people to work for them
The Mayo Clinic and IBM are the two largest employers in Rochester, Minnesota.

impress: to make someone admire or respect you
She tried to impress the interviewer with her knowledge of the company.

impression: the feeling you have about someone because of their actions
First impressions are very important in job interviews.

job posting: information about an available job
1 saw the job posting for the position in the newspaper.

mock: not real, but very similar to a real situation
A mock interview looks real, but it’s not.
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position: a job
I 'would like to apply for the sales associate position.

practice: to repeat something regularly in order to improve your ability
You need to practice to improve your skills.

prepare: to get ready for a difficult situation in the future.
She is preparing for her interview.

qualified: having knowledge, experience, or skills, especially for a particular job
She is the most qualified for the position.

replace: to remove someone or something from its place and put a new person or thing
there
They replaced the permanent staff with temporary staff.

stress: feelings of worry caused by difficult situations such as problems at work
Regular exercise can help reduce stress.

stressful: a job, experience, or situation that is stressful makes you worry a lot
My new job is very stressful.
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challenging: difficult in an interesting or enjoyable way
Teaching young children is a challenging and rewarding job.

current: happening or existing now
What is your curvent address?

desire: to want something
You can have whatever you desire.

disagree: to have or express a different opinion from someone else
1 disagree with his opinions.

dishonest: not honest
People who lie are dishonest.

potential: possible in the future
A potential problem may become a problem in the future, but it is not a problem
HOW.




